
Hockey Director
Skokie Park District

Contact Name: Kurt von Helms
Contact E-mail: kvonhelms@skokieparks.org
Contact Phone:
Closing Date:
Salary: 68,000 - 72,000 DOQ

Description:
The Skatium Hockey Director is responsible for the coordination, scheduling, supervising, planning,
evaluating, budgeting, and administration of all ice hockey programs including all hockey league
programs. Utilizes all available resources of the District to ensure a smooth and effective delivery of
services and will carry out the established policies of the Skokie Park District.

ESSENTIAL DUTIES

1. Plans and implements all of the hockey programming which includes youth hockey classes,
youth hockey leagues, adult hockey classes, adult hockey leagues, youth spring specialized
clinics, youth summer hockey camp, special events and tournaments.

2. Ensures that the summer hockey camp program meets American Camping Association (ACA)
guidelines and standards.

3. Markets and promotes all hockey programs utilizing the assistance of the Marketing
Department and by distributing school fliers and information to various outside groups.

4. Develops and promotes the Future Flyers introductory program.
5. Updates the District's website with regards to information about all hockey programs and

related programming and special events.  This includes the league standings, statistics, class
listing and registration information.  Responsible for updating the North Shore Youth Hockey
League program information and statistics on the District's website.

6. Registers all participating hockey players, coaches and teams with USA Hockey.
7. Certifies rosters for all leagues through AHAI.     
8. Coordinates ice scheduling for all hockey programming.
9. Hires, schedules, trains and evaluates all hockey program instructional staff, team coaches,

volunteers, and summer camp staff.
10. Records revenues, expenses and participation numbers for budgetary and report purposes.    
11. Develops the hockey program budget.  Reviews monthly budget reports.
12. Purchases, distributes, and inventories program supplies and apparel.  Follows the District's

procurement procedures and policies.
13. Develops needed volunteers to assist in hockey programming.
14. Assists and supports other Skatium and District staff members in building supervision, building

security, emergency procedures and office administration.



15. Serves as the liaison between the Skokie Park District and other local hockey programs.
16. Assists with building supervision duties, may serve as the building supervisor on duty.
17. Greets and interacts with the public in a courteous and knowledgeable manner.
18. Performs other duties as assigned.

Other Duties:
Ability to supervise programs and staff effectively, demonstrate skill in working well with people, ability
to plan and implement program budgets, creative approach to programming, ability to write and speak
clearly, ability to establish positive and effective interpersonal relationships with customers.  Position
requires working evening and weekend hours.  Incorporates the District's core values of commitment,
service, integrity, openness, inclusiveness,  innovation and environmental stewardship in all work
performed. Adheres to and actively enforces the safety responsibilities and safety procedures as
outlined in the District's Safety Manual and overall risk management program.

Qualifications:

Education:       Bachelor's degree in Recreation Administration, Sports Management, or closely
related field. Will consider experience in leiu of education.

Experience:      Must have at least three years hockey programming and supervisory experience.

Certifications:  Must be able to obtain and keep current CPR and AED certifications.

In exchange for your talent we offer competitive benefits including:
 

• BCBSIL Health Insurance (PPO and HMO Options Available)
• Dental Insurance
• Vision Insurance
• Life Insurance (Paid for by the Park District up to 2.5x your annual salary)
• Pension Plan (IMRF)
• Short Term Disability (IMRF)
• Employee Assistance Program
• Paid Time Off (Vacation, Personal, Holiday, Sick)
• Paid Parental Leave
• Facility Usage Benefits (gym membership, golf memberships, program discounts, etc.)

 
To apply, please submit your resume and application here:
https://www.paycomonline.net/v4/ats/web.php/jobs/ViewJobDetails?job=81959&clientkey=F5399E13
078DE94BE9A1121375B92420
 The Skokie Park District is an Equal Opportunity Employer.
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