
Marketing Manager
Dundee Township Park District

Contact Name: Michelle Eckelberry
Contact E-mail: meckelberry@dtpd.org
Contact Phone: 847-428-7131 ext 1004
Closing Date: 2018-04-30
Salary: 60,000 -67,000

Description:
Dundee Township Park District is seeking a Marketing Manager. This position will be responsible for
the public relations, public information, marketing plan/branding, and advertising activities for the
district.  

Responsibilities include assisting Superintendents, Managers and Coordinators with publicizing
programs/facilities, overseeing some special events, and other activities sponsored by the district. 

Some essential functions of this position include but not limited to the following: 
* Develop, implement, and monitor a district wide marketing and branding plan to include the:
Recreation Services, Golf Services, and Park Services to achieve the park district’s mission and
goals.

*Promote programs within the community verbally (public appearances, radio, TV), in writing (news
releases, brochure, flyers, website, electronic/social media), and visually (posters, sign boards,
photos, reach TV), as often as necessary to be effective.

*Coordinate all phases and produce all promotional brochures, pamphlets, fliers, and other pieces of
public information, including development of bid specs and quotes, design, edit and distribution,
schedules and timelines, and process review.

*Develop and maintain effective external public relations with customers, press, vendors, other
agencies and the community.

*Be the contact and administrator for the park district’s main website, Facebook page, Instagram and
Twitter.  Maintain, update, and assist staff with area specific micro-websites, Facebook pages and
Twitter.  

*Establish district (graphic) design standards and usage for logos, signage, printed materials,
electronic communications and facilities.

*Create and monitor analytics and feedback surveys using programs such as Survey Monkey and/or



Google Analytics. 

Dundee Township has a fantastic benefit program, including health, dental, vision and life insurance.
Additionally, we have an excellent time off plan including vacation, sick and personal time. 

Resumes may be sent to meckelberry@dtpd.org. 


